Honors Ambassadors
Active Agreement Fall 2026

Below are the requirements to remain in good standing with the Honors Ambassadors
Organization as an Active Member. Please read and review each section carefully.

EVENT PARTICIPATION:
Events in Fall 2026 (mark your calendar)
Attend all Honors Ambassador meetings from 8:00 a.m. — 9:00 a.m. [ALL Mandatory]
e Fall 2026 Dates: Aug. 28, Sept. 11, Sept. 25, Oct. 9, Oct. 23, Nov. 6, Nov. 20
Honors Ambassadors Fall Training Retreat [Mandatory]
e [all 2026 Date (TBD): Sept. 17/18 (TBD), 3:00 p.m. - 10:00 p.m.

Honors College Overview Presentation and Tours [Required 2 per semester]

e [all 2026 Dates: Fridays at 11:00 a.m. - 12:00 p.m. weekly starting Sept. 5
Honors College Recruitment Events (i.e., Virtual Open Houses, Cougar Preview, Official Coog
Day, Engineering Admitted Students Event, etc.) [Required 2 per semester]

Honors College Special Events [Required 1 per semester] (i.e., Honors Convocation, Family
Weekend, The Great Conversation, ODK Induction Ceremony, Undergraduate Research Day,
etc.)

Events in Spring 2027 (mark your calendar)
Honors Ambassadors Spring Retreat [Mandatory]
e Date: Jan. 29, 3:00 p.m. - 10:00 p.m
In-person Open Houses [Mandatory]
e Spring 2027 Dates (6 p.m. - 9 p.m.): Jan. 26
Admitted Honors Student Event [Mandatory]
e Spring 2027 Dates (TBD): Feb. 27
Scholars Invitational Training [Mandatory - all members-Active and Inactive]
e Date: Apr. 2, 2:00 p.m.- 4:00 p.m + Apr. 9, 10:00 a.m.-12:00 p.m.
Scholars Invitational [Mandatory]
e Date: Apr. 23, 2027
Honors Ambassadors Banquet [Mandatory]
e Date: Apr. 28, 5:00 p.m. - 8:00 p.m
Note: Exceptions to the above events may be made only with the approval of the Executive
Board, upon advance request for extenuating circumstances or serious scheduling conflicts.
This policy applies to members who return from a semester of inactivity. Future events may
arise that fulfill the above requirements.

ACADEMIC PERFORMANCE:
Academic performance will be reviewed at the end of each academic semester. Honors

Ambassadors are expected to remain in good academic standing with the Honors College by
maintaining a cumulative GPA of 3.25 or higher.



MEETING ATTENDANCE POLICY:

Note-taking is expected during all meetings.

All members are required to attend all Friday training meetings ON TIME. Meetings begin at
8:00 a.m. on alternate Fridays. Attendance will be tracked between 8:00 a.m. — 8:10 a.m.

e Arriving AFTER 8:10 a.m. will result in one (1) in-person office hour being added to the
requirements record.

e This make-up office hour must be completed within two weeks of the meeting at which
the member was late to remain in good standing.

e (Contact the Officers for details.)

A member must give prior notice* about missing a meeting via email
(Officers@honorsambassdaors.com), at least one week in advance.

e If absence is approved, it will be noted as an "excused absence", and one (1) in-person
office hour will be added to the requirements, and it must be completed within two weeks
of the missed meeting. Once completed, this will appear on the requirements record as
an "excused absence-1hrmadeup," and the member will be in good standing.

e If no prior notice is given and/or the absence is not approved, the member's record
will be flagged as an "unexcused absence", and two (2) in-person office hours will be
added to the requirements. The two hours must be completed within two weeks of the
missed meeting. Once completed, they will appear on the requirements record as an
"excused absence-2hr madeup," and the member will be in good standing.

*Exceptions regarding personal or family emergencies will be reviewed on a case-by-case basis

by the Executive Board. Note that multiple unexcused absences may influence the Executive
Board's decision regarding the member's retention in the organization.

MAKE-UP OFFICE HOURS PROTOCOL
Make-up Office Hours must be completed within two (2) weeks of the missed meeting or a tardy
arrival.

Office Hours must be completed at the Ambassador desk in the Recruitment Office unless
otherwise permitted and/or instructed by a staff member.

e Make-up Hours will be combination of meeting with an officer or staff (Jacqy or Mariana)
for 15 min to discuss the missed training and the rest of the makeup hour will be used for
recruitment calls. Makeup requirements will be reviewed on a case-to-case basis.

e Captain hours are an opportunity to learn from seasoned Ambassadors and improve
your Honors presentation skills, write your honors story, learn how to speak about
Honors at events, and/or practice how to give tours.

e As such, Captain hours will no longer be used as make-up hours for members without
prior staff approval.

To schedule make-up hours, use the online office hours sign-up sheet.

e Make-up hours should be recorded on the sign-in log for the week in which they are

completed.



Members must sign in and out of the green office hours log sheet in the Ambassador binder and
indicate the type of work completed. If the log sheet is not filled in, the member will not receive
credit.

If it is determined that a member did not effectively complete their hour as indicated (e.g.,
caught doing homework, doom-scrolling social media, or engaging in long, extended chats),
they will not receive credit.



